	WPS
	Citylets 
	Maintenance Request Form

	
	
	

	E-mail:
	info@citylets-leicester.co.uk

	Date reported by tenant:
	

	Phone:
	0116 2911 291
	Date reported to landlord/maintenance person:
	

	
	

	Building Name:
	

	Flat Number:
	

	Block Number:
	

	

	Tenants Name:
	

	Is it a Student
	

	Is it a Professional
	Does the White Goods Clause apply?

	Tenants Email:
	

	Tenants Contact:
	

	

	

	Maintenance issue(s):
Please indicate whether you wish to be present when the works are carried out YES / NO

If you have answered YES to being present then you must be available/present at the allocated time or be charged a call out fee
	

	
	

	

	 To be completed by the maintenance person who attended site


	Name of person who attended the job:
	

	Date Issued:
	

	Date completion:
	

	Details of Remedial action / repair carried out:
	



